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1. O01mue moJ10KeHUs
1.1. Hacrosmmee IlomokeHne 00 dIEKTPOHHOM KJacCHOM KypHaie (nasee — Ilomoxxenue)
pa3paboTaHO Ha OCHOBAHHWH JICWCTBYIOIIETO 3aKOHOAATenbcTBa Poccuiickoit denepamuu o
BEJICHUU JIOKYMEHTO000pOTa U y4eTa y4eOHO-TIeJarOrnueCKOn AeATeIbHOCTH:

*  ®enepanpHoro 3akoHa oT 29.12.2012 Ne 273-®3 «O6 o6Opa3oBanun B Poccuiickoii
Oenepaununy» ¢ u3mMeHeHussMu ot 2 utoig 2021 ropa,

*  ®enepanpHoro 3akoHa Poccmiickoit ®Depepanmu ot 27.07.2006r Ne 152-®3 «O
MEPCOHATBHBIX JAHHBIX» B pefakiuu ot 2 utois 2021 roxa;

* Ilucekma MwunobOpuayku Poccum ot 15.02.2012r Ne AII-147/07 «O MeTOAMYECKUX
PEKOMEHIALUAX 110 BHEIPEHUIO CUCTEM BEJICHUS KYPHAJIOB YCIIEBAEMOCTHU B 3JIEKTPOHHOM
Buae» ¢ usmenenusmu ot 21.10.2014r;

* Ilucema @enepanbHOro areHTcTBa Mo oOpazoBaHuio oT 29.07.2009r Ne 17-110 «O6
o0ecrnedeHnH 3aluThl NEPCOHABHBIX JaHHBIX);

e Ilucema MunoOpuayku ot 13.08.2002 r. Ne 01-51-088un «OO6 opranuzanuu
HCIOJIb30BaHUS UHGOPMAITMOHHBIX u KOMMYHHKAITHOHHBIX pecypcoB B
00111€00pa30BaTENBHBIX YUPEKICHUIX),

* ®enepanpHoro 3akoHa Poccuiickoit ®enmeparuu ot 27.07.2006 Ne 149-®3 «O6
nHbopManuy, WHPOPMAMOHHBIX TEXHOJOTHSIX W O 3amuTe uHQOpMalum» C
n3MmeHenusamu ot 02.07.2021r;

* Ilpuxazom MuHucrepcTBa 34paBOOXPAHEHUS M COLMAIBHOrO pa3Butus Poccuiickont
Oenepatin - ot 26 aBrycta 2010 roma Ne761 «OO6 yrBepxknaenuun Epunoro
KBaJIM(UKAIIMOHHOTO CHPAaBOYHUKA JOJDKHOCTEH PYKOBOIHMTENCH, CIEIHATNCTOB U
ciayxamux», pasznen «KpanuduxanuoHHble XapaKTEpUCTHUKU JOHKHOCTEH pabOTHUKOB
00pa3oBaHMs», B KOTOPOM TOBOPHUTCS, YTO B JIOJUKHOCTHBIE O0S3aHHOCTH YYUTENS BXOJUT
«OCYIIECTBICHUE KOHTPOJIHHO-OIICHOYHON JEsITeNbHOCTH B 00pa30BaTeIbHOM Ipoliecce ¢
HCIOJIb30BAHUEM COBPEMEHHBIX CIIOCOOOB OLIEHUBAaHUS B YCIOBUAX HH(POPMAIIMOHHO-
KOMMYHHUKAI[MOHHBIX TEXHOJOIMH (BeAEHUE 3JIEKTPOHHBIX (OPM JOKYMEHTAIH, B TOM
quclie 3JIEKTPOHHOTO JKypHaja U JTHEBHUKOB oOyyarouuxcs)y», B peaakuuu ot 31.05.2011
roja.

1.2. DOnextpoHHbll kypHan (DXK) sBisercs TrocyJapCTBEHHBIM HOPMAaTHUBHO-(UHAHCOBBIM
JOKYMEHTOM U BE/IEHUE €ro 00513aTEeNIbHO JUI KaXI0T0 YUUTENs U KIACCHOTO PYKOBOAUTEIIS.

1.3. DneKTpOHHBIM KJIACCHBIM >KYPHAJIOM HAa3bIBa€TCSd KOMIUIEKC IPOTrPaMMHBIX CpEICTB,
BKJIFOYAOIIUIl 0a3y JaHHBIX M CPeJICTBA JOCTYIA K HEH.

1.4. DneKTpOHHBIN KJIACCHBIN JKypHaI CIYKUT JJIs1 peLeHUs 3aa4, ONMCAHHBIX B 1. 2 HACTOSIIIETO
[Tonoxenus.

1.5. Hacrosiuee IlonokeHue ycraHaBiIMBaeT €JuHbIE TpPeOOBaHMS MO BEAECHUIO 3JIEKTPOHHOTO
KYpHaja yCIeBaeMOCTH/ 3JIEKTPOHHOrO JHeBHHKa oOyuatomerocs (2XK/9/]), ompenenser
MOHSTHSI, LeTH, TPeOOBaHUS, OPraHU3aLUI0 U PA0OTY PJIEKTPOHHOTO KJIACCHOTO KypHaja IIKOJbI.
1.6. DyeKTpOHHBIN KYpHAJ T0JIKEH MOAACPKUBATHCS B AKTYyaIbHOM COCTOSHUU.

1.7. Tlonb3oBaTensiMA 3JIEKTPOHHOIO KypHAJla SIBJIAIOTCS: aJIMHHUCTpAIlUsl IIKOJbI, IMEIaror,
KJIACCHBIE PYKOBOJUTEIH, 00yUalouecs: U pOJUTENH.

1.8. DneKTpoHHBIN KypHal SIBISETCS YacThl0 HH(POPMAIMOHHO-00Pa30BaTEIbHOW CHCTEMBI
LIKOJIBI.

1.9. B cnydae HeBbinonHeHus naaHHoro IlomoxkeHus aaMuHHCTpanus o00pa3oBaTENIbHOM
OpraHM3alii HMMEEeT IpaBO HajaraTb JUCLUUIUIMHAPDHBIE B3BICKAHWA B YCTAHOBJICHHOM
JEHCTBYIONIUM 3aKOHO1aTEIbCTBOM TOPSIIKE.

2. 3apauu, pemiaeMble ¢ MIOMOIIBIO JIeKTPOHHOI0 KJIACCHOTO0 *KypHaJia
OnexmpoHHbL JHCYPHAT UCNONIL3YEMCsl 01 peUeHUs CIe0YIOWUX 3a0ay.
2.1. XpaHeHue qJaHHBIX 00 YCTIEBAEMOCTH H TIOCEIAEMOCTH 00YyJaroIuXcsl.
2.2. BoiBox uH(pOpManuu, Xpassuiencs B 6a3e JaHHBIX, HA OyMa)kKHbIM HOCUTEINb U1 0POPMIICHUS
B BHJIC IOKYMEHTa B COOTBETCTBUH C TPEOOBAHMSIMU POCCHICKOTO 3aKOHO/1aTENIbCTBA.



2.3. OnepaTuBHBIN 0OCTYN K OLIEHKaM 3a BECh IEPUOJ BEJEHUS >KypHaja IO BCEM INpEAMETaM B
nm000e Bpemsl.

2.4. ABToMaru3anus co3JaHus MepUOIUYECKUX OTUETOB yUUTEIeH U aIMUHUCTpAIIUH.

2.5. CBoeBpeMeHHOE HMHPOPMHUPOBAHUE POTUTEINICH 110 BOIIPOCAM YCIIEBAEMOCTH U MOCEIIAeMOCTH
UX JETEH.

2.6. KouTponb BbIMOJIHEHHsS] 00pa30BaTEeNbHBIX MMPOrPAMM, YTBEPKICHHBIX YU4E€OHBIM IJIAHOM Ha
TEKYLIHH y4eOHBIH TO.

2.7. Co3ganue eauHOW 6a3bpl KaJECHAAPHO-TEMATHYECKOrO IUIAHMPOBAHHUS MO BCEM Y4YEOHBIM
peaMeTaM | MapajuiessiM KIIacCoB.

2.8. Co3ganue u peanu3anus JUCTAaHIMOHHBIX YU€OHBIX KYpCOB.

2.9. Co3ganne nmopThomo 00yJaromuxcs, eIaroros.

2.10. Coznanue ycioBui AJisi AUCTAHIIMOHHOTO KOHCYJIbTUPOBAHUS 3a00JIEBIINX JAETEH.

2.11. Pa3zpaboTKa ¥ IPOBECHUE TUATHOCTHYECKUX U TECTOBBIX padOT C IENbI0 MPOMEKYTOUHOTO
Y UTOTOBOT'O KOHTPOJISL.

2.12. ABToMaTH3aIMs CO3JaHUS MPOMEKYTOYHBIX U UTOTOBBIX OTYETOB YUHTEICH-TIPEIMETHUKOB,
KJIACCHBIX PYKOBOJUTENCH U aJIMUHUCTPALIHH.

2.13. OGecrnieueHre BO3MOXKHOCTH TPSIMOTO OOIICHUS MEXAY YYUTEISIMH, aJIMHUHHUCTpAIUCH,
POIUTENSIMHA U 00YJaIOIIUMUCS BHE 3aBUCUMOCTH OT UX MECTOMOJIOKEHUS.

3. [IpaBuiia n NOPsIAOK PaGOThI € 31eKTPOHHBIM KJIACCHBIM KYPHAJI0M

3.1. TexHuk ycraHaBIMBaeT NporpaMMHOe oOecredeHne, HeoO0XoauMoe i paboThI
JIEKTPOHHOIO KypHaia, H o0ecrnedyuBaeT Hajajexalee (QYHKIMOHUPOBAHUE CO3JaHHOM
IIPOrpaMMHO-AIIapaTHON CPEIbI.
3.2. Ilonb3oBareny HOJAYYAlOT PEKBU3UTHI JOCTYHAa K 3JIEKTPOHHOMY JKYpHaly B CllEeJyIOLIEeM
HOpSAJIKE:

» [Ileparoru, kmaccHble PyKOBOAMTENIH, aIMHHUCTPALMS MOJY4YarOT PEKBHU3UTHI JOCTyHa y

anmuHuctparopa IK.
* Ponutenu m oOyyaromuecsi CaMOCTOSITENIbHO PETUCTPUPYIOTCSI B CUCTEME 3JIEKTPOHHBIN
KypHaI/3NeKTpoHHBIN THEBHUK (DXK/D/T).

3.3. KnaccHble pyKOBOAMTENN CBOEBPEMEHHO 3AIOJIHSIOT )KYPHAI U CIEAAT 332 JOCTOBEPHOCTBHIO
JaHHBIX 00 00YYarOMMXCS U UX POAUTENSAX B COOTBETCTBUU C MHCTPYKIIHEH.
3.4. Ilemarorn akKypaTHO M CBOEBPEMEHHO 3aHOCAT JaHHbIE 00 y4eOHBIX MporpaMmax MU HX
MIPOXOKJCHUH, 00 YCIIEBa€MOCTHM U TOCEUIAeMOCTH OO0YyYaromMXcCs, JOMAIIHUX 3aJaHUsIX B
COOTBETCTBUH C HHCTPYKIIHEH.
3.5. 3amecturens aupekropa mkosnbl no YBP ocymecTBisier mepuoaudeckuil KOHTpONb 3a
BEJCHUEM JJIEKTPOHHOTO JKypHalla, CoOJepXalluii MpPOLEeHT YydacThus B paboTe, NPOLEHT
oOyyaroluxcsi, He UMEIOIUX OLEHOK, MPOLEHT 00yYaroUXcs, UMEIOLUX OJHY OLIEHKY, 3alKCh
JIOMAIIIHET0 3a/1aHus, yUeT MPONUJIEHHOr0 yueOHOTro MaTepuana.
3.6. Pogutenn u oOydarommecs: UMEIOT JOCTYI TOJIBKO K COOCTBEHHBIM JAHHBIM U HCTOJB3YIOT
OX/3/1 nns ero npocMoTpa B COOTBETCTBUU ¢ MHCTPYKIIUEH.

4. IlpaBa, 00s13aHHOCTH
4.1. [paga:
4.1.1. Bce momnp3oBaTeNd UMEIOT MPaBO JOCTyMa K JJICKTPOHHOMY >KYpPHANy €XKEIHEBHO U
KpYTJIOCYTOYHO.
4.1.2. Bce monp30BaTeny UMEIOT MIPABO HAa CBOEBPEMEHHBIE KOHCYIBTAIIMH 110 BOIIPOcaM paboThI €
OJICKTPOHHBIM XXYPHAaJIOM.
JIMpeKTop MIKOJIbl UMEET MPaBo:
® Hazuauatns COTPYAHUKOB IIKOJIBI HA UCIIOJTHCHUS 00s13aHHOCTEN B COOTBETCTBHH C JaHHBIM
MOJIOKEHUEM;
* OO6o3Ha4aTh TEMBI U 00CYKIEHUS, Kacarouirecs: yueOHO-BOCIIUTATEIbHOM 1eATeIbHOCTH,
U TIpoliecca yIpaBIeHUs IIKOJION;




» [lybnukoBaTh mpUKa3bl U TIOJOKEHHUS, N3/JaBAEMbIe B IIKOJIE, B pa3fiene «/{oKyMeHThI».
3amecTuTens aupekropa no Y BP umeer npaso:
* [lomy4arh CBOEBpEMEHHYIO WHIMBUAYATBHYIO KOHCYJIBTAIMIO IO BOMpPOCaM pPabOTHI ¢
ANEKTPOHHBIM KYPHAJIOM;
* OOcyxnarh OO0y TeMy, KAacalIIylCcs Yy4eOHO-BOCIHTATEIHHON JEATEIHHOCTH, H
rpolecca yrnpaBJeHUs UIKOJION;
* Becrtu nuuHOe 37€KTPOHHBIC TOPTHOIHO.
Anmvunuctpatop 1o IK/D]1 uMmeer npano:
* OOcyxnarh OO0y TeMy, KAacalollyoCs Yy4eOHO-BOCIHTATEIHHON JEATEIBHOCTH, W
mpolecca yrnpaBieHUs HIKOJION;
e CocraBnsaTh TMPEACTaBICHHE AUPEKTOPY IIKOJIY HA MNPEMHUPOBAHUE VYYHTENCH I10
pe3ynbraTtaM paboThl € AIEKTPOHHBIM KYPHATIOM.
TexHUK UMEET MpaBo:
* OOcyXaaTh U BHOCUTH MPEJIOKEHHS M0 YIYUIICHHUI0 Pa0OTHI C ANEKTPOHHBIM >KypPHAIOM
Y THCBHUKOM.
[legaror umeeT npaso:
* [lomy4arh CBOEBpPEMECHHYIO KOHCYJIBTAIMIO II0 BOMPOCAaM pabOTBI C AJICKTPOHHBIM
KYpHAIIOM;
* ®opMHpOBATh CBOM JJCKTPOHHBIC Yy4YEOHBIE KYypChl, HTOTOBBIC, IMPOMEKYTOYHBIE H
KOHTPOJIbHBIE TECTOBBIE PAOOTHI U HUCIOIB30BATh UX MPU IPOBEICHUH YPOKOB;
* OO6cyxnath m0O0yI0 TEeMy, Kacalollylocs Y4eOHO-BOCIUTATEIBHOU JESITEIIBHOCTH U
mpoliecca yrpaBJieHHUs IIKOJION;
* OOCyXaaTh U BHOCHTH MPEIJIOKECHUS 110 YITYUIICHHUIO PabOTHI C AICKTPOHHBIM KYPHAIOM
U THEBHUKOM;
* [Ilpu cBOeBpeMEHHOM, TOJHOM W Ka4eCTBCHHOM 3alOJHEHUH JJICKTPOHHOTO KypHalia
(hopMUPOBATh OTYETHI 1O pabOTE B DIEKTPOHHOM BHUJIE:
KanengapHo-TemaTideckoe TUIaHUPOBAHHUE;
Htoru ycrieBaeMOCTH 1O TPEMETY 3a yUeOHBINH IEPUO;
OT4er yuuTens-peIMeTHUKA 110 OKOHYAHUH Y4eOHBIX MIEPUOJIOB M HTOTOBBIIA;
» Co3snaBath U MyOIMKOBATh OOBSBICHUS HA DJIEKTPOHHOM TOCKE OOBSIBICHUN;
* BecTu 1u4HOE 3IEKTPOHHOE MTOPTQOIIHO.
KrnaccHblll pyKOBOAMTEIh UMEET MPABO:
* [Ilomy4arh CBOEBpPEMEHHYIO KOHCYJBTAIMIO [0 BOMPOCAaM pabOTBI C 3JICKTPOHHBIM
KYpHAIIOM;
* OO6cyxnate m0O0YyI0 TEeMy, Kacalollylocs Yy4eOHO-BOCIUTATEIHHOU JESITEIIBHOCTH U
mpoliecca yrnpaBJeHUs IKOJIOH;
* [Ilpu cBoeBpeMEHHOM, TIOJHOM W Ka4eCTBCHHOM 3aIOJHEHUH JJICKTPOHHOTO XypHalia
YUUTEISIMHA-TIPEIMETHUKAMH  (POPMUPOBATH OTUETHI MO paboOTe B SJIEKTPOHHOM BHJE:
OTtyeT o0 mocernaeMocTy Kiacca (1o Mecsiam);
[IpenBapuTenbHbII OTYET KIACCHOTO PYKOBOAMTENS 3a yUEOHBIN MeproI;
OT4YeT KIaCCHOTO PYKOBOIUTEIS 32 yUeOHBIN MEPUOI;
Hroru ycrieBaeMoCTH Ki1acca 3a y4eOHbBIN eproI;
CBojiHas BEIOMOCTh ydeTa YCIEeBAEMOCTH 00YJArOIIUXCS KiTacca;
CBojHast BEIOMOCTD yueTa MOCeIaeMOCTH.
* ®opmupoBarh mnpu HeoOxomumoctu «MHDopmanMoHHOE NUCBMO Ul POJIUTENEH» B
OyMaXHOM BUJIE JUUISl BKJICMBAHUS B OOBIYHBIN JHEBHUK 00YUYaIOMIETrOCs;
* CosznmaBarp u MyOJIMKOBATH OOBSBIICHUS Ha DJIEKTPOHHOH TOCKE OOBSIBICHUM;
* Becrtu nuuHOe 7€KTPOHHOE MOPTHOIHO.
4.2. O0s3aHHOCTH:
JlMpeKkTop opraHu3aliuu, OCYIIECTBISIONIYI0 00pa30BaTeIbHYIO IeATeIbHOCTh, 00s3aH:
* Pa3pabaTbiBaTh U yTBep)KIaTh HOPMATUBHYIO U HHYIO JOKYMEHTAIMIO0 00pa3oBaTENIbHOM
opranu3zanuu mo seaenuto IK/I/1;




OcymecTBiATh KOHTPOJIb 3a BeaeHnneM DXK/D/1 He pexe 1 pa3a B ueTBepTh.

Co3math Bce HEOOXOAUMBIC YCIOBUSA MJIsi BHEAPCHHsT W oOecrnedeHus: pPabOThI
ANIEKTPOHHOTO XypHAlla B yUeOHO-BOCITUTATEILHOU JIESATEIILHOCTH U MTPOLIECCE YITPABICHUS
IIIKOJIOM;

Jamecrurenb aupekropa no YBP 06s3au:

CoBMECTHO €  JpYrMMHM  aJIMUHHMCTPATUBHBIMHU  COTPYAHMKaMU  pa3pabaThIBaTh
HOpPMAaTHUBHYIO 0a3y yueOHO# nmestenbHOCTH i Beaenus DXK/DJ] mns pa3menieHus Ha
caiite 0OpazoBaTeIbHON OpraHU3alHH;

@®opMupOBaTh pacHUCaHUE 3aHATHHA MO KJlaccaM, y4YUTENs M M KaOuWHeTaM B Hadyaie
yuebHoro roja. [Ipy Heo6X0AUMOCTH POBOAUTE KOPPEKTUPOBKY pPaCIMCaHUS;

[IpoBepsATh HanMuKe KaJIEHAAPHO-TEMAaTUYECKOTO TUIAHUPOBAHUSI B AJIEKTPOHHOM JKypHaJle
HIKOJIBl Y YYUTEJIeH NPEMETHUKOB J10 Hayaja yueOHOro roja;

KoHTpoianpoBaTh CBOEBPEMEHHOCTb 3allOJIHEHMSI IEKTPOHHOIO >KypHajla Y4MUTEISIMU-
IPEeJIMETHUKAMU M KJIACCHBIMH PYKOBOJIUTEISIMH ¢ momolpio «OTueta 0 JOCTyHe K
KJIACCHOMY >KYPHAIIy»;

Co3naBate ¥ MyOJUKOBaTh OOBSIBICHUS HAa JIEKTPOHHON J0CKE OOBSABICHUN O BpEMEHH U
MECTE€ KJACCHBIX CcOOpaHMii, HM3MEHEHMSIX B paclUCaHUU U JPYroil onepaTUBHOU
uHbOpMaLMU A7 yUuTesed, 00yqarouxcsl U poAUTENIeH;

AHanmu3upoBaTh JAaHHBIE 10 PE3YJIbTATHBHOCTH Y4Y€OHOW JEATENBHOCTH U TpHU
Heo0XoaAuMocTH (HPOPMUPOBATh HEOOXOIUMBIE OTYETHI B OYMa)KHOM BHJIE€ 110 OKOHYAHUIO
Y4eOHBIX IEPHUOJIOB.

OcyiecTBiaTh KOHTPOJIb 32 BeaenueM DK/DJ1 ne pexe 1 pasza B Heneno:

- AKTUBHOCTH yuHTenel B padore ¢ DXK/D/;

— HanosHseMocTh TEKYIIHX OLCHOK;

— Yyer npoiIeHHOTO MaTepHuaa;

— 3anuch JOMAaIIHETO 3aJaHus;

— AKTHBHOCTb pojuTesel u ydammxcs B padote ¢ DXK/D /.

Anmunauncrpartop 1mo DK/ o0sa3au:

OpranmnszoBath BHeApenue DK/D]] B opranuzaiuu, OCYyIIECTBIAIONIEH 00pa30BaTeIbHYIO
JesITeNbHOCTD;

Pa3paboraTe COBMECTHO € aIMHHHUCTpALMEil IIKOJIBI, HOPMATUBHYIO 0a3y MO BEJEHUIO
OX/DL;

OOecnieunTh BCEX TMOJB30BATENCH PEKBU3UTAMH JIOCTYMA K JJIEKTPOHHOMY JKypHAIY.
BecTu 6a3y qaHHBIX N0JIb30BaTENIEH M CTATUCTUKY PAOOTHI C 3JEKTPOHHBIM KYPHAJIOM;
KontponupoBats paboTy ¢ 3JIEKTPOHHBIM KypHAJIOM BCEX YYaCTHHKOB 0Opa3oBaTEbHOU
JesTeIbHOCTH: aIMUHUCTPALMY, YUUTeNel, 00yJaromuxcs U UX pouTeneii;
OOecnieunBaTh CBOEBPEMEHHYIO KOHCYJBTAIMIO IO BOMPOCAM PabOTHI C DIEKTPOHHBIM
KYpHAJIOM;

[IpoBOMUTH IIKOJNBHBIE CEMHHAPHI, HANpaBICHHBbIE HAa W3YYEHHE BO3MOXKHOCTEH U
COcO00B PabOTHI € NEKTPOHHBIM JKYPHAJIOM;

[MonnepxuBaTh CBSI3b C POAMTEISIMA W OCYIIECTBIIATH HEOOXOAWMBIE KOHCYJBTAIH TI0
BOMPOCaM MOAKIIOUEHHSI U paOOTHI C 3JIEKTPOHHBIM KYPHAIOM

PasMemniate Ha IIKOJIBHOM caiiTe HOPMATUBHO — MPAaBOBHIE JOKYMEHTHI TIO BEICHUIO
DXK/DL;

Pa3memate Ha caiite 0011e00pa3oBaTENbHON OpraHU3allMd HWHCTPYKLHIO MO pabore c
DXK/D]1 ans yueHUKOB, poAUTeNeH (3aKOHHBIX MPEICTaBUTENEH ), TeITarOroB.

Texuuk 00s3aH:

Ob6ecneunTs Mepbl 110 OecniepeboitHOMY ()YHKIIMOHHUPOBAHHUIO AIIEKTPOHHOT'O JKypHAIa;
Kontpomposats paboTocniocooHoCTh cructembl DK/ /;

Ocy1ecTBIATh CBSA3b CO CIIY)KOOH TEXHHUUECKOW MOAEePKKH pa3padoTunka IXK/D/1;
Ompenenarp Touku dkcruryatanuu OXK/DJ] (B cimydae HEIOCTATOYHOW TEXHUYECKOU
OCHAIIICHHOCTH 00pa30BaTeIbHON OpPraHNu3aliu).



KitaccHblil pykoBOIUTENL 0053aH:

[IpoxonuTte 00y4yeHHsI Ha MIKOJBHBIX CEMHHApaX, HAlpaBlIE€HHBIX HA W3Y4YEHHE IPHUEMOB
paboThI € ANEKTPOHHBIM JKYpHAIIOM;

3anoiHATh U CIEIUTh 332 aKTYaJIbHOCTBHIO JaHHBIX 00 0OydarolIuXcsl CBOETo Kiacca M MX
POIUTEINSIX;

KonTtposmpoBaTh cBOeBpeMEHHOE (€XKeHEACIbHOE) 3anoiHeHue 0a3pl JaHHbix IXK/D]] 06
00yJaroImuxcs yYuTeIIMHU-TIPEIMETHUKAMU; BECTH MOHUTOPHHT YCIIEUTHOCTH O0yUCHHS;
HNHcTpyKTHpOBaTh O0YYAIOIIUXCSI M KX POJUTENIEH 0 Borpocam peructpanuu B DK/D/1;
OpranuzoBaTh cOOp KOMIUIEKTa JIOKYMEHTOB 10 OOECHEYEHHUIO 3aKOHOAATENIbHBIX
TpeOOBaHUH O 3aIUTe MEPCOHATBHBIX TaHHBIX;

BHocuTh B 3JEKTPOHHBIM KypHald (PaKTbl MpOMycKa 3aHATHH O0O0ydJaloOMMMHUCS TI0
YBaXXHUTEIbHOU MPUYUHE;

ExeHenenbHO KOPPEKTUPOBATh BBICTABJICHHBIC YUYUTEISIMH HPEIMETHUKAMHU  (PaKThI
MIPOITycKa 3aHATUI 00y4YaronMMUCS;

OmnoBemare poAMTENel HEYCHEBAIOMINUX O0yJarOIIUXCs, OOYUYaIOMIMXCS, MPOITYCKAOIINX
3aHSATHS 110 HEYBAXXHUTEIHHOU MIPUYKHE;

[IpoBoauTh 0OyUeHHE JIs1 YUEHUKOB U pOJUTENEN (3aKOHHBIX MPEAICTaBUTENEN) 10 paboTre
c DXK/D;

OprannzoBath 00MeH uWHpoOpMamueld ¢ OOYYAIOUUMHCS M POAUTEISAMHU (3aKOHHBIMHU
MIPEICTAaBUTENISIMHU);

OcymiecTBIATh KOHTPOJIb JOCTYIA POAUTENEH 1 00yJarOIIUXCs.

Ilemaror o0s3au:

[TpoxomuTh 00y4eHHUS HA MIKOJBHBIX CEMHHApaX, HANpPaBICHHBIX HA W3YYCHHE NIPHEMOB
paboThI C NIEKTPOHHBIM JKYPHAJIOM;

3anoHATh AIIEKTPOHHBIN KYpHAI HETIOCPEICTBEHHO HA YPOKE WIIM OTCPOUYCHO HE MO3/IHEe
yeM uepe3 2 daca MOcClie OKOHYAHUS 3aHITHA OOYYaromMXCs KaKIOro JHS B TOYKaX
skcruryataruu IXK/D]1;

EsxeTHEeBHO 3amONHATH IaHHBIE [0 TOMAIIHUM 33JaHUSIM;

CucreMaTHYeCKH TPOBEPSATh M OICHWBATH 3HAHUS OOYJAIOIIMXCS, a Tak)Ke OTMEYaTh
MOCEIAEMOCTh B JIEKTPOHHOM KYpHAJe;

VcnpaBieHne OTMETOK M BBICTABIICHHE OTMETOK «3aJHUM YHCIIOMY 3alPEIICHO.

B 1-x kmaccax oOyueHue 0€30TMETOYHOE, JoMallHue 3aaanus B DK He 3amuchIBalOTCA,
OCYIIECTBIISIETCS 3aIIOJIHEHHE TEM YPOKOB, YUET IMOCEIAEMOCTH, JBIKEHUS 00YJatoIIiXCs,
OOIIIEHHE YUUTENSI C POJUTENAMHU (3aKOHHBIMHU TIPEJICTABUTENSIMH).

Jlist OOBEKTUBHOW aTTECTAIlMU OOYYAIOIIMXCSA 32 YETBEPTh M Y4YEOHBIN TOJ] HEOOXOIUMO
HaJIMYMe HEe MEHee TpeX OTMEeTOK (mpu 1-2-yacoBoil HeAenbHON y4yeOHOW Harpyske o
npeaMeTy) u Oosiee (pu ydeOHOM Harpy3ke Oosiee 2-X 4acOB B HEJNIETIO) C 00s3aTeIbHBIM
y4eTOM KauecTBa 3HaHWW 00y4arolIerocs mo NMuCbMEHHBIM paboTam;

B cnyuae mpoBeieHHsI MHUCBMEHHBIX KOHTPOJBHBIX padOT, MpOBEpKa padOT yduTeIeM U
BBICTaBIIeHHE OTMETOK B DK OCYyIIECTBISETCS B CPOKH, MPEIyCMOTPEHHBbIE HOPMaMHU
MTPOBEPKH MUCHMEHHBIX padoT;

B cnyuae Hanmuums y oOydaromierocs CHpaBKH-OCBOOOXKIEHHS OT YPOKOB (BU3UUYECKOM
KYJIBTYpBI, OIICHUBAIOTCS IOJIOKUTEIFHO TEOPETHYECKUE 3HAHUS IO TMpPEIMeETy. 3aIuch
«OCB.» B XKypHaJIE HE JIOMyCKAaeTCs,;

OTmeTkHn 3a ueTBepTb W Yy4YeOHbIH TOJ BBICTABISAIOTCA B CTOJOLE, CIEAYIOLIEM
HETOCPEICTBEHHO 3a CTOJIOIOM AAThl MOCIEIHETO YPOKa;

BEICTaBIATh UTOTOBBIE OIIEHKH OOYYaIOIIUXCS 32 YETBEPTh, MOIYTOJHE, TOMA, dK3aMeH U
WUTOTOBBIE HE TMO3JIHEE CPOKOB, OTOBOPEHHBIX MPHUKA30M [0 MIKOJE MO 3aBEpIICHUU
y4eOHOT0 Meproa;

I[Ipy  HEOOXOOUMOCTHM  OMOBEMIATh  POIUTENCH  HEYCHEBAIOMIMX  OOyYaroIIuXcs,
00y4aroIuxcs, MPOMyCKAIOUINX 3aHSTHS;



* Jlo Hayana y4eOHOTO rojia co3aTh KaJleHAAPHO-TEMAaTUIECKOE IIIAHUPOBAHUE U BHEIIPHUTH
€ro B OJEKTpOHHBIA KypHal. KomuuecTBO YacoB B KaJeHAApHO-TEMAaTHYECKOM
IJIAHUPOBAHUM JIOJIKHO COOTBETCTBOBATH YU€OHOMY ILJIaHY;

* Bectu Bce 3ammcu mo BceM Yy4eOHBIM INpeaMeTaM (BKJIHOYas YPOKU MO HMHOCTPAHHOMY
A3BIKY) Ha PYCCKOM SI3BIKE C 00s3aTEIbHBIM YKa3aHUEM HE TOJIBKO TEM YpPOKOB, HO M TEM
3aJaHui 1O YPOKY;

* OmnpenenuTs COCTaB MOATPYII COBMECTHO C KJIACCHBIM PYKOBOIMUTENEM, MPHU JEICHUU
KJIacca 10 IPeaMETy Ha MOATPYIIbL, H COOOMUTh aaMuHUCTpaTopy no DXK/D/]. 3anucu
BECTHU UHJIUBUAYATBHO KAXIbIM YUUTENIEM, BEYIIIUM MOATPYIIITY;

* Ha crpanune »snextpoHHOro >xypHana «Tembl ypoKOB W 3aJlaHUS» BBOJIUTH TEMY,
U3Y4YECHHYIO Ha YPOKE.

4.3. Kareropuyecku 3ampemniaeTcsi IO0NmycKarh oOydaronuxcs Kk padore ¢ DX moa jJormHOM M
I1apoJieM Me€Jaroros.

4.4. 3anpemeHo nepenaBatb Hocutenb XK (renr-HocuTenb) TOCTOPOHHUM JIUIIAM.

4.5. Pasrnamare napoins Bxoja B cuctemy DXK/3 /1 mOCTOpOHHUM JIUIIAM.

5. O0mme npaBuJia BeJleHUs y4eTa
5.1. Buecenue nHdopmanuu o 3aHATUU U 00 OTCYTCTBYIOIIUX OJKHBI MPOU3BOAUTHCA 1O (aKTy
B JeHb npoBeneHus. Eciu 3aHsATHE TPOBOJMIOCH BMECTO OCHOBHOTO IIperojaBaTens, (akT
3aMEHBI JI0JKEH OTPaKaThCs B MOMEHT BHECEHUS YUETHOM 3aIlUCH.
5.2. BHecenne B kypHana mH(OpMAIMU O JOMAIIHEM 3aJaHUH JODKHO MPOU3BOJIUTHCSA B JICHD
MIPOBEJICHUS 3aHATUS HE MO3JHee, YeM uepe3 3 dYaca Mociie OKOHYAHHUS BCEX 3aHATUN JaHHBIX
00yJaromuXxcs.
5.3. Pe3ynbTarhl OLlEHUBAHUS BBIMOJIHEHHBIX OOYyYalOMIMMUCSA PAOOT MOJKHBI BHICTABISITHCS HE
no3auHee 10 mHEH co THS WX TPOBENEHUS B COOTBETCTBHU C TPUHATHIMH B 00pa3zoBaTeIbHOMN
OpraHM3aIiy MPaBUIaAMH OIIEHKU PadoT.
5.4. ApxXxuUBHOE XpaHEHHE YYETHBIX JaHHBIX JOJDKHO IIpelycMaTpuBaTh KOHTPOJb 3a HX
LIEJIOCTHOCTBIO U JIOCTOBEPHOCTBIO Ha MPOTSHKEHUH BCET0 HEOOXOIMMOI0 CpOKa.

6. Yc/10BHSI COBMEIICHHOT'0 XPAHEHHUsI IAHHBIX B 3JIEKTPOHHOM BH/ie H HA O0yMasKHBIX
HOCHTEJIAX

6.1. B cmyyae HeoOXOAMMOCTH HCIOJIb30BaHUs JaHHBIX D)K M3 371eKTpOHHON (OpMBI B KauecTBe
MEYaTHOTO JIOKyMEHTa WH(OpPManus BBIBOAWUTCS Ha TeYaTh W 3aBEPSETCS B YCTAHOBICHHOM
nopsiike. ApPXMBHOE XpaHEHME YUYETHBIX [JaHHBIX Ha OYMaXHBIX HOCHUTENSX JOJDKHO
OCYIIECTBIISITBCSI B COOTBETCTBHU C jaedcTByrommM I[lopsakom PocoOpHamzopa, yTBEp:KICHHBIM
npukazoM MunoOpnaayku Poccun ot 16.10.2018r Ne 1417 ¢ usmenenusimu Ha 25.09.2020r.
6.2. CBoJHas BEIOMOCTh UTOIOBOM YCHEIIHOCTH KJlacca 3a y4eOHBIN o/l BBIBOJUTCS U3 CUCTEMBI
ydeTa B TOM BHUE, KOTOPBIH MPEIYCMOTPEH NEHCTBYIOIIMMHU TPEOOBAaHUAMH apXUBHOM CITY>KOBI.
Ecmu nanHbBIe TIO y4eOHOMY TOAY XpaHSTCS B DJIEKTPOHHOM BHIE, CBOJHAS BEIOMOCTH MOMKET
ObITH TepeZlaHa B apXUB Cpa3y IO 3aBEPIIEHUHU BEJCHMS y4eTa B COOTBETCTBYIOLIEM KIJIACCHOM
KypHaie.
6.3. IIpu BeneHuU yuyeTa B AJIEKTPOHHOM BHJI€ HEOOXOAMMOCTh BBIBOJIA JAHHBIX Ha IevyaThb IS
WCTOJNB30BaHUSI B KAauecTBE JIOKYMEHTa ONPEHENSeTCS COOTBETCTBHEM  HCIOJIb3yeMOM
uHpopmannonnoit cuctemsl 'OCT P UCO 15489-1-2019 «HaunonanbHblit cranaapT Poccuiickoit
@enepanun. Cucrema cTaHmapToB MO HMHGOPMAIMH, OHOIMOTEYHOMY M H3IATEIBLCKOMY JIEIY.
Wudopmanus u 1okyMeHTanus. YpaBiaeHHe JOKYMEHTaMI.

7. 3ak/I09uTeIbHbIE MOJIO0KEHHUS
7.1. Hacrosimee IlonoxkeHue 00 3JEKTPOHHOM KJIACCHOM JKypHajie SBJSIETCS JIOKAJIbHBIM
HOPMATUBHBIM aKTOM, IIPUHHUMACTCA Ha Hez[aror HNYCCKOM COBCTC IIKOJIBI U YTBCPKIAACTCA (JII/I60
BBOJIUTCS B JICHICTBHE) IPUKA30M JUPEKTOPA.



7.2. Bce u3MeHeHHUs W JOIOJHEHHs, BHOCHMbIe B Hacrosiuee [lomoxeHue, opopmisitorcss B
MUCBbMEHHOW (OopME B COOTBETCTBHH JICUCTBYIOIIMM 3aKOHOJATEIHLCTBOM Poccuiickoi
denepauuu.

7.3. Ionoxxenue 06 AIEKTPOHHOM KIJIACCHOM >KypHajie MPUHUMAETCs Ha HEONpeAeNeHHBIA CPOK.
W3menennsa u ponosiHeHus K IlookeHHI0 MpUHUMAIOTCS B MOPSIIKE, MPENyCMOTpEeHHOM 1.7.1.
Hacrosiuiero [lonoxenus.

7.4. llocne npunarus IlonoxeHus (WM U3MEHEHUH M JONOJHEHUNW OTIENBHBIX IYHKTOB U
pa3esioB) B HOBOM pefaKluy Ipeablaylas peJakliis aBTOMaTUYECKU yTPaunBaeT CUILY.
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